RDA East Regional Grants to Groups Application Form
Guidance Notes

Thank you for applying for a Regional Grant for your group from RDA East Region This form is for all funds, you will have an opportunity to select the specific fund being applied for. Please download the form, fill it in either on laptop or by hand then send it to the Regional Chair by email to rceast@rda.org.uk Make sure that you fill in all pages.
All data supplied will be kept securely and only shared as needed for confidential decision making.
Start here
You can use the tab key to move down the form

About You

This section is about you the person filling in the form, you will be the point of contact.
	Name
	Full name of the main contact for this application. This should be the person we can contact if we need further information about the application.

	Your role in the group
	Chair, Treasurer, Trustee, Volunteer Coordinator etc

	Email
	[bookmark: Text7]We will use this address for all correspondence regarding your application. 

	Phone number
	In case we need to discuss your application



About your Group 
This section is about the group applying for the grant. For questions on number of staff, volunteers etc please use your last submitted numbers for the Annual Return, unless this has changed substantially. For finance questions please enter figures submitted in your last Charity Commission submission.
	Group name
	Full name of your group as it appears in your governing document or charity registration

	Charity number
	

	Number of staff – full
and part time
	How many paid members of staff your organisation employs, including both full-time and part-time employees and contractors. Please make it clear which are contractors or employees 

	Number of volunteers
	Approximate number of active volunteers 
who regularly support your organisation and activities

	How many participants currently access your Group activities each week?
	How many people benefit from your activities in a typical week. Please provide estimates if you don’t know exact figures


	Total Income in last submitted accounts 
	Group's total income shown in your most recently approved or submitted annual accounts

	Total Expenditure in last submitted accounts 
	Group's total expenditure shown in your most recently approved or submitted annual accounts


	Forecast Income for current year 
	Group’s anticipated total income for the current financial year based on your latest budget or forecasts 


	Forecast Expenditure for current year 
	Group’s anticipated total expenditure for the current financial year based on your latest budget or forecasts 

	Current Restricted Funds Position
	The current value of any restricted funds held by your group. Restricted funds can only be used for a specific purpose determined by the funder or donor 

	Current Unrestricted Funds Position
	Current value of unrestricted funds held by your group. These are funds that can be used at the discretion of the group to support its activities

	Current Designated Funds Position
	Current value of any designated funds. These are unrestricted funds that have been set aside by your group for a specific purpose 



The Ask

This section tells us what you are requesting funding for, including the amount you wish to apply for, the fund you are applying to, and how the funding will be used to support your activities or improvements.

	Amount Requested
	Total amount of funding you are applying for




Please tell us below why you need this grant and what you will do with it. Include details about how the funding will be spent, who will benefit and the difference it will make. If it is for any capital improvements please provide the names of any suppliers and quotes you may have received. For immovable capital projects at venues you do not own, please provide details of any agreement you have with the landlord.

	Describe the need or challenge your group is facing and explain how the grant will be used. Include details of the proposed activities, services, equipment or improvements, who will benefit, how many people will benefit, and the difference the funding will make. If the request relates to capital improvements or equipment, please include details of any quotes received and the suppliers where available. Provide details of any agreement you have with the landlord if you are applying for funding for a permanent capital project on land that you do not own.
If you are filling in the form by hand and run out of space please continue on a separate piece of paper and attach.



What type of funding are you requesting? 

Select whether your request is for Capital Funding (such as equipment, facilities or building improvements), Revenue Funding (such as staffing, training or running costs), or a combination of both. If filling in electronically clicking on the relevant box will fill it in with a cross. 
	[bookmark: Check9]Capital  |_|
	[bookmark: Check2]Revenue |_|
	[bookmark: Check3]Mix of both |_|



Are you fundraising to match fund your project?

	No |_|
	Yes |_|
	 Amount  £ money raised



When do you expect to need the funding, and what is the anticipated timeline for delivery of the proposed project? Please note that applications can take up to 12 weeks to be processed, and funding cannot be awarded retrospectively
	Tell us when you expect the project to start, when funding is required, and the expected completion date. Apart from in an emergency grants cannot be awarded retrospectively for costs that have already been incurred.



Which fund are you applying to? Leave blank if you are unsure.	
Select the grant fund that best matches your project and funding requirements. Please refer to the East Region Fund Overviews for guidance as to which fund is most appropriate. Leave blank if you are unsure. The Regional Grants sub-committee will check that you have applied to the correct fund.

	Ethel Hulley Bayes |_|
	Ruth Arkoll (Norfolk) |_|
	Regional fund |_|



Ethel Hulley Bayes – open to East Region groups
Ruth Arkoll – open to Norfolk groups
Regional Fund – open to East Region groups for equine welfare projects in 2026/2027

Declarations
Submission of this form confirms acceptance of the conditions below.  I, the undersigned, agree to the below conditions:

[bookmark: Check4]I/ we agree to abide by the terms and conditions of any awards made as set out in any offer of funding or communication thereafter. 	YES |_|

[bookmark: Check5]I/ we confirm that the information given in this application is true and accurate to the best of our knowledge.				YES  |_|

[bookmark: Check6]I/ we confirm that we are authorised to submit such a declaration on behalf of our organisation.						YES  |_|

[bookmark: Check7]I/we confirm that there are a minimum of 3 unrelated trustees for the charity, with a dual signatory bank account in place.			YES  |_|

I/ we agree to participate in monitoring, auditing and evaluation related to this fund and will keep receipts for any payments made with this award.
[bookmark: Check8]					YES  |_|



Sign electronically, add an image of your signature or sign by hand. Date and then email the completed form to the Regional Chair rceast@rda.org.uk. If you have no way of sending by email or have problems accessing the form then contact your County Chair for assistance.



Signature :							Date:  		
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